
zotero reference & research tool





zotero for smarter research management

zotero: rich and easy to use functionalities

•Platform to publish your research and 
network with others

•Reference tool (& cite as you write)

•Share and publish bibliographic databases

•Collaborate in research groups:

• Share material

• Co-annotate material

• Publish open metadata

zotero: key steps in today’s workshop

•Collect and organize sources you may have 
or find (in Oria, databases, Google Scholar…)

•Tag and annotate material individually and 
as a group

•Share and publish bibliographic database

•Cite as you write in Word (or Google Docs…)



Step by step to get started:

Practical steps and troubleshooting

•1. Install Zotero.

• Private laptop: download and install from Zotero (free)

• UiO's laptop: install from Software Center

•2. Get the Zotero Connector for your browser (Chrome, Edge, Firefox, Safari*).

• Pin the connector to your browser.

•3. Register to get a free account with a username and password of your choice.

• Add your UiO email for unlimited storage, and another email to keep your

library if/when you leave UiO.

* Zotero is already available in Safari, but must be checked to 

be activated in Safari under Extensions.

https://www.zotero.org/download/
https://zotero.org/download
https://www.zotero.org/user/register


ZOTERO ONLINE: ADDING UIO-EMAIL PLUS MORE EMAIL(S) IN ACCOUNT SETTINGS

THE EMAIL

Page 5



Side 6

1. Settings
2. Account
3. Add email addresses

(you can add several email addresses) 



SET UP IN ZOTERO DESKTOP APP

SYNCING
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1. Click on arrows in top right corner Zotero DESKTOP APP
2. Proceed to fill in with Zotero username and password

(that you used to register ONLINE)
3. Accept and done!



ONLINE IN YOUR BROWSER

THE CONNECTOR
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CHROME

Click on the puzzle piece in the browser bar to pin the connector 
to the browser.  



Don’t see the puzzle piece? Find
more selections for Extensions 
(Utvidelser) under Settings 
(Flere verktøy). 
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In this screenshots, 

the Connector identifies

a folder with items (Oria)

an article (from Oria)

a book (from Oria)
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EDGE
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FIREFOX
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SAFARI
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SAFARI



Annotate individually or as a group

You can share libraries in groups and annotate together

Create a group online in Zotero under Groups

COLLABORATION
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Side 20

Collaboration in Zotero
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https://www.zotero.org/support/word_processor_plugin_troubleshooting#zotero_toolbar_doesn_t_appear

ZOTERO NOT SHOWING IN WORD AFTER INSTALLATION OF ZOTERO?

CLOSE ALL OF WORD (THE ENTIRE PROGRAM).

OPEN WORD.

PLUG-IN STILL NOT SHOWING? 

INSTALL OR RE-INSTALL WORD PLUG-IN. 

THE WORD PLUG-IN
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https://www.zotero.org/support/word_processor_plugin_troubleshooting


PC: 
Click on 
Edit (Rediger) -> 
Preferences

Not showing? Go to - Preferences Innstillinger – Cite Henvis - 
Word Processors Tekstbehandlere – Install/Re-install plug-in

https://www.zotero.org/support/preferences 

https://www.zotero.org/support/preferences


Not showing Mac? Go to Preferences Innstillinger (next to Apple) – 
Cite Henvis – Word Processors Tekstbehandlere
https://www.zotero.org/support/preferences 

Mac: 
Click on 
Zotero -> 
Preferences
(Innstillinger)

https://www.zotero.org/support/preferences


Install / Re-install the Word Add-In
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Enter this only 
once.

Each time 
you cite..
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Evaluation form

Please take 5 minutes to fill out this evaluation form, 

thank you!

https://nettskjema.no/a/505297  
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https://nettskjema.no/a/505297


DATABASE PUBLICATION ON THE ZOTERO PLATFORM

PUBLISHING BIBLIOGRAPHIES
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sakbib.no Side 31



SakBib on zotero: with folders (controlled taxonomy) and keywords/tags (controlled thesaurus)



Private Zotero group libraries
for behind-the-scene 
collaboration
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